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Crusader Community Health 
Accounting Manager 

Job Title: Accounting Manager 
Job Status: Exempt 
Job Grade:  26  
Manager Title:  Chief Financial Officer 

POSITION SUMMARY: 

The Accounting Manager is responsible for the accounting and finance functions of the organization 
including monthly reporting and analysis, budgeting, general ledger, payroll, accounts payable, cash 
management and grant reporting. The Accounting Manager reports to the Chief Financial Officer and is 
responsible for supervising the Finance Department staff. 

ESSENTIAL FUNCTIONS:  
 
1.  Demonstrates the qualities outlined in the “Customer Service Standards of Excellence” program 

when interacting with patients, their families and friends, and fellow employees. Establishes, 
maintains, and promotes positive working relationships with internal and external customers and 
supports the agencies goals and objectives. 

2. Provides financial expertise and oversight for the day to day accounting and financial reporting 
functions of the organization. 

3. Prepares and/or reviews monthly reporting package and provides analysis of results 
4.  Maintains financial key performance indicators (KPI) and provides variance analysis of KPIs 
5. Supervises month-end/year-end closing process and ensures the proper recognition and 

recording of all financial transactions. 
6. Prepares and/or reviews monthly account reconciliations  
7. Ensures all schedules and work papers are prepared for annual financial and compliance audits, 

tax returns and cost reports 
8. Assists in the preparation of the annual operating, capital and grant budgets. 
9. Oversees grant reporting, budgeting and regulatory compliance. 
10.  Supervises the Payroll and Accounts Payable functions of the organization. 
11. Acts as back-up when direct reports are out of the office. 
12. Works with CFO in maintaining and updating financial policies, procedures, and internal controls. 
13. Performs other duties as requested.  
 
QUALIFICATIONS:  

 Able to prioritize tasks, think analytically, and maintain confidentiality 

 Required experience as an Accounting Manager, or equivalent with supervisory experience 

 Knowledge of not-for-profit accounting/finance  preferably with healthcare experience 

 Strong understanding of GAAP, A133 and hands on grant experience 

 Strong analytical skills and demonstrated attention to detail required 

 Strong computer skills particularly in the use of accounting and financial software packages 

 Strong written and verbal communication skills 

 Excellent working knowledge of Microsoft Office 
 
EDUCATION/EXPERIENCE/TRAINING:  
 

Education: 
Bachelors Degree in accounting or related field.   
 
Experience: 
Minimum 5-10 years in accounting with supervisory experience. 
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Technical Knowledge: 
Other Skills: Strong computer literacy/proficiency in Microsoft Office preferred 

Software Knowledge: General Ledger Software (Blackbaud), MS Office (Word, Excel, PowerPoint, 
Access), Reporting Writing Software 
 
PERSONAL CHARACTERISTICS: 

 Demonstrate strong customer service skills 

 Possess the ability to establish and maintain professional working relationships with all levels of 
staff, patients, and the public  

 Detail oriented with the ability to work with minimal/no supervision   

 Willingness to be part of a team-unit and cooperate in the accomplishment of departmental goals 
and organizational objectives 

 Ability to remain tactful under pressure and present a professional demeanor and communication 
style 

 Well-organized professional who thrives in a team-oriented environment 
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Physical Requirement Form 

 
 

Job Title: Accounting Manager 
 
 

Physical Demands Continuous 
over 70% 

Frequent 
40-60% 

Occasional 
15-39% 

Rarely 
Up to 15% 

Sitting X    

Standing   X  

Walking   X  

Climbing   X  

Bending   X  

Pushing / Pulling   X  

Carry  / Lift                     
                                  1-15lbs 

   X 

           15-30lbs    X 

30-50lbs    X 

Fine hand / Eye Coordination X    

Exposure to Blood and Body 
Fluids 

   X 

Exposure to Extreme Heat, Cold, 
Temp Fluctuations 
 

   X 

Exposure to Hazardous 
Chemicals 
 

   X 

Concentration on Detail X    

Oral Communication X    

Written Communication X    

 
Crusader Community Health does not require nor does it expect that an employee lift over 50lbs 
unassisted. Objects in excess of 50lbs should be lifted or moved with mechanical means or a 
team lift. 

 
 
 
 
Employee Signature: _____________________________ Date:_________________ 
 
 
 
 
 
The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed, as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.  They are representative to the knowledge, 

skills, and abilities that must be met by an employee to successfully perform the essential 

functions of this job.  Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions.   

 

 


